Application Cover Letter for

New Applicants for Reading Champions 

Thanks you so much for your interest in the Reading Champions Program.  Our tutors work in eight elementary schools and three after-school programs.  Our program, however, is very different from many volunteer reading programs because we follow a specific curriculum that has been designed by the Literacy Specialists in the Greenwich Public Schools.  Consequently, the purpose of our program is not to read to the children but to build the students’ fluency skills.   Our volunteer tutors are trained to participate in one of three different programs which are:  

1. Fluency Coaching – Grades 1-5.  In this program the Reading Champion Fluency Coach;

a. Works with three children in individual coaching times that last 20 minutes per child. 

b. During that time, the Fluency Coach follows a lesson plan that includes reading selected passages with the child and then reviewing difficult word/phrases. The Fluency Coach and student also discuss the meaning of the passage and then the Fluency Coach times the student as the student reads the passage.  The Fluency Coach then helps the student complete a graph which shows the reading speed/fluency (number of words per minute). The student reads the same passage three times, and each time the Fluency Coach times the student and graphs the student’s performance. Passages and timers are provided by each school. 

c. The Fluency Coach also helps the students master the Fry words which are the 600 sight

                      words that the student must know and read automatically.   

2. Kindergarten Tutor – in this program the tutor works in the kindergarten classroom with small groups of students (3-5) using a lesson plan prepared by the teacher.  Usually, there is a rotation of groups during the one-hour session, and the tutors work with 3 to 5 small groups repeating the lesson with each group. 

3. After-School Program – This program meets between the hours of 3-4:15 and the tutors;

a. Are either assigned to three students and works individually with each child for 20 minutes.  The time is used for homework completion. 

b. Or, the tutor is not assigned specific students and helps students who request the tutor’s help.  Again, the time is used for homework completion. 

Greenwich Public Schools & The Greenwich United Way

VOLUNTEER APPLICATION 

Reading Champions Program


Thank you for completing this application form and for your interest in volunteering with Reading Champions.  As a volunteer with Reading Champions the volunteer commitment is from Mid-October until the last week in May.  If you think you will miss more than three consecutive weeks due to travel/vacation, please do not apply.

Volunteering at the Greenwich United Way and with Greenwich Public Schools is at will.  This means that volunteers have the right to terminate their relationship with or without cause, and the United Way and GPS have the right to terminate the volunteer relationship with or without cause. 


Volunteer placement will be contingent upon background and reference checks.
PERSONAL

	Last Name                                                 First                                           Middle  

       

	Street Address                                                                              Date



	City, State, Zip                                                                             Home Phone



	Email                                                                                            Cell Phone



	Date of Birth                                                                               Social Security Number



	Source of Referral                                                                        



	School Preference




VOLUNTEER or EMPLOYMENT EXPERIENCE (Start with present or most recent employer)

	1.                                                              Telephone                            Dates Employed

                                                                (      )                                    From            To                                     

	Address                                                  Job Title

                       

	Supervisor                                              Reason for Leaving             



	Work Performed



	2.                                                             Telephone                            Dates Employed

                                                                (      )                                    From            To                                     

	Address                                                  Job Title

                       

	Supervisor                                              Reason for Leaving             



	Work Performed




SPECIAL SKILLS AND QUALIFICATIONS

	Summarize special skills, qualifications, licenses, hobbies, professional, business or civic experiences, which you think, would especially qualify you to be a Reading Champions Volunteer.  (You may exclude those, which indicate race, religion, sex or national origin).

	

	

	


REFERENCES (Other than relatives)

                                                                                                                                    Years 

Name                                Home Address                 Phone         Occupation            Known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


· I certify that all the statements herein are true and understand that any falsification or willful omission shall be sufficient cause for dismissal or refusal of employment.

Signature________________________________

Date Application Completed: ______________________________ 

*I understand that the United Way and Greenwich Public Schools will thoroughly investigate my work and personal history and verify all data given on this application, on related papers, and in interviews.  I authorize all individuals, schools and firms named therein, except my current employer if so noted, to provide any information requested about me, and I release them from all liability for damage in providing this information.

Signature: _______________________________ Date: _________________________

Please return to:

Jenny Byxbee Greenwich Youth Services Coordinator

c/o United Way of Greenwich

1 Lafayette Court

Greenwich, CT. 06830

Or this can be faxed to: 203-869-0808.
